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Introduction 
This manual is intended to be used as part of your training on the use of the Clinical Assessment Portal.  If you have any questions 
during the training please ask.  We will review at the end of each section.  At the end of the training we ask that you take time to 
complete the short Evaluation Form. 
 
The Clinical Assessment Portal is a useful, interactive tool. It provides you with the analysis, service models and support to kick 
start this process by focusing on outpatients in your health economy. 
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Clinical Assessment Portal  
Training Objectives 
 
Section 1: Logging on, navigation, clusters and types of user 
Objectives: 

1. Log onto the portal individually 
2. Navigate around the portal and return to the home page  
3. Create a cluster and name a cluster 
4. Identify the different types of user 

 
Section 2: Standard Analysis and Clusters 
Objectives: 

1. Delete a cluster 
2. Navigate through and create a Standard Analysis chart series 
3. Create and save a Standard Analysis Chartbook, Word Report and Powerpoint Report 
4. Compare charts and reports from different clusters 

 
Section 3: Demand Flow Analysis 
Objectives: 

1. Select a cluster 
2. Navigate through and create a Demand Flow Analysis chart series 
3. Create and save a Demand Flow Analysis Chartbook, Word Report and Powerpoint Report 
4. Compare charts and reports from different clusters 

 
Section 4: Referrals Review 
Objectives: 

1. Prepare and download documents for a referrals review 
2. Complete a short referrals review 
3. Prepare a Scenario Planning Estimates sheet 
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Section 5: Scenario Planner and Viewer 
Objectives: 

1. Navigate through, create and save a new Scenario using Scenario Planning Estimates 
2. Create and save a Scenario Chartbook, Word Report and Powerpoint Report 
3. Compare charts and reports from different specialities/clusters  
4. Submit a scenario to be authorised 

 
Section 6: Service Specification 
Objectives: 

1. View and discuss the Generic Speciality business case 
2. View and discuss the Generic Service Specification Template 

 
Section 7: Home: Forum, Project Planner, Repository, Info and Support 
Objectives: 

1. Post a comment on the Forum 
2. Create a new Project in the Project Planner 
3. Identify own reports in repository 
4. Download the draft Manual from Info and Support 

 
Section 8: Extended roles: Commissioners and Membership managers 
Objectives: 
Commissioners 

1. Set a standard cluster 
2. Set and amend a standard scenario 
3. Approve a submitted scenario 
4. Approve reports in Repository 

 
Membership Managers: 

1. Add and authorise a new user 
2. Moderate a comment on the Forum 
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Section 1: Logging on, types of user and navigation 
Objectives: 

1. Log onto the portal individually 
2. Navigate around the portal and return to the home page  
3. Create a cluster and name a cluster 
4. Identify the different types of user 

 
In this first section we will each log into the system and take a quick tour around the portal. 
 
Step 1 – logging in 
 
Open up Internet Explorer: 

 

Internet Explorer will open up and display your default home 
page. 
 
To access the Clinical Assessment Portal you have to type in a 
new address (or URL) into the address bar. 
 
Delete the contents of the address bar (highlight the contents 
and click ‘del’) and then type in this address: 
 
https://doncaster.nmhdmp.com/ 
 
https://doncasterpct.nmhdmp.com 
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The Clinical Assessment Portal is now displayed: 

 

This is the home page of the Clinical Assessment Portal.  
Before you can use the Portal you need to log in. 

 
Where to log in: 

 

At the top of the home page is a link that says ‘Login’. 
 
Click on this and you will then be asked to enter you username 
and password. 
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Using your username and password: 

 

You will have received your username and 
password through an email (if you haven’t had 
it we will be able to tell you what it is at the 
training session). 
 
Put your details into the boxes provided and 
then click the box that says ‘Login’. 
 
Note: 
You can choose to remember to save you 
login BUT please only do this if your PC is 
secure and password protected and that you 
never leave you PC logged on and 
unattended. 
 
If you forget your password you can click the 
link at the bottom, put in your username and 
an email will be sent to you with your details 
on it. 
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You are now logged into the portal: 

 

Your name is displayed at the top of the 
screen and you can now start to use the 
Portal. 
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Step 2 – basic navigation 
 
There are four main areas to the portal: HOME, ANALYSIS, MODELLING and SPECIFICATION.  Whatever part of the Portal you 
are in the top navigation button will always be visible. 
 

         

This is displayed when 
hovering over the HOME 
button 

 

This is displayed when 
hovering over the ANALYSIS 
button 

Hover over the top navigation bar 
(HOME, ANALYSIS, 
MODELLING, SPECIFICATION). 
 
As the mouse hovers over the 
contents or each area is 
displayed.  Hover over each area 
and then click one of the links. 

 


